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1.
INTRODUCTION

All Portfolios of Evidence must observe these instructions, since no other construction of a portfolio is acceptable to RPA 2000. Portfolios that do not closely adhere to these instructions will be returned to applicants. The objective of these instructions is to create a portfolio through which the assessors can easily navigate and obtain the necessary information to enable them to reach a decision with regards to certification. Applicants should be very clear that the onus is on them to demonstrate competence, not on assessors to seek it out from a less than adequate portfolio.

You are required to provide sufficient evidence from education, training, knowledge and practical experience to meet the requirements of the scheme. Your portfolio of evidence should therefore contain details of your training and relevant examples of your work that together provide evidence to demonstrate your core competence to act as an RPA.

2.
IMPLEMENTATION OF THE REQUIREMENTS OF THE HSE STATEMENT ON RPAs 
The following Table specifies the practical requirements that RPA 2000 has chosen to implement the RPA competency requirements set out in the HSE Statement.
	Item
	HSE Statement requirement
	Equivalent RPA 2000 requirement

	1. 
	· Knowledge and understanding that meets the level stated for each topic referred to in Annex 3 of the HSE Statement (known as the ‘Basic Syllabus’).

	Provide suitable evidence on Cross Reference Table No. 1 (see Appendix 1) in respect of each topic of the basic syllabus, to the required depth of knowledge for that topic.

Evidence of practical competency is also necessary for the five topics of the basic syllabus for which the required depth of knowledge is DU and this is addressed below. 



	2. 
	· A detailed understanding of IRR99 and its ACOP, together with knowledge of non-statutory HSE guidance in ‘Work with Ionising Radiation’ (HSE Books L121). 


	Provide suitable evidence on Cross Reference Table No.2 (see Appendix 2) in respect of each of the five topic areas of the basic syllabus, for which a DU level of depth of knowledge is required.
This Table provides a clearly defined route as to specific evidence situations that are likely to demonstrate competence to the assessors. RPA 2000 hopes that most applicants will follow this defined route although applicants are free to submit whatever evidence they deem to be most appropriate to demonstrate their competence. 



	3. 
	· Knowledge of operational radiation protection methods, especially: 
· interpretation and application of radiation protection data; 
· work supervision; radiological measurements; 
· control procedures for work involving the potential for significant radiation exposure.

	

	4. 
	· The ability to give adequate advice to duty holders and employers on compliance with IRR99.


	Provide five items of suitable evidence on Cross Reference Table No. 3 (see Appendix 3) to demonstrate the applicant’s ability to provide adequate advice.




3.
Presentation of the portfolio

3.1
Construction

3.1.1
The preferred way to present the portfolio is to place the various items of evidence, suitably numbered and indexed, in an A4 ring folder.

3.1.2
It often proves helpful to separate the various sections of the portfolio using a simple system such as numbered, tabbed dividers.

3.2
Length

3.2.1
The exact length of the portfolio clearly depends on the amount and type of evidence being presented.  However, as a guide, portfolios fitting into a one inch ring folder have provided more than sufficient evidence to convince the assessors that the applicant should be awarded certification.

3.2.2
The emphasis should be on the quality of the evidence rather than its quantity.  Remember that the assessors will have to read carefully through each piece of evidence presented in the portfolio some two to three times.

3.2.3
In general, one ‘significant’ item of evidence should be supplied (and should normally be sufficient) to demonstrate any particular practical competence. Where an applicant has doubts about the value of an item of evidence, it is acceptable to supply not more than 3 additional items of supporting evidence. 

3.2.4
The term ‘significant’ is related to both the nature of the evidence and the ease with which an Assessor can judge the relevant competence of the Applicant from that evidence.
3.3 Navigation

3.3.1
Good navigation aids are essential, since aiding the assessors in their navigation through the portfolio is beneficial for all parties. 

3.3.2
Essential items of evidence may be contained within a larger document to give context, in which case the relevant parts of the larger document should be clearly identified in Linking Notes attached to the item of evidence, or in the Contextual Note provided in the summary (see section 4).

3.3.3
The essential navigational elements of the portfolio are included in the list of portfolio contents that follows in section 4.

4.
portfolio content

Listed below are the necessary contents of the Portfolio.

· A comprehensive contents list, detailing and indexing all your items of evidence. 

· A summary section, not exceeding 5-6 pages in length, in which each of the major items of your evidence is summarised into a short contextual paragraph that clearly identifies the competence(ies)/experience(s) that it supports.

· Cross Reference Table No. 1 (see Appendix 1), linking the relevant pieces of your evidence to the topics of the basic knowledge syllabus for RPAs. Included is a small table on which to list your relevant training courses.
· Cross Reference Table No. 2 (see Appendix 2), linking the relevant pieces of your evidence to the required practical competencies/experiences. 
· Cross Reference Table No. 3 (see Appendix 3) listing those pieces of evidence that demonstrate your ability to give adequate advice to duty holders and employers.

· All the documents that you are submitting as your items of evidence, the major ones having been summarised into a short contextual paragraph as described above.  In some cases there may be a longer Linking Note attached to an item of evidence that explains and expands on what is being demonstrated.
· Authentication, by a Referee, that the contents truly reflect the extent and nature of your own work.
5. 
General Guidance

5.1
To determine the suitability of a potential piece of evidence, examine it and ask yourself ‘How does this evidence show that I have the basic knowledge/competence/experience’. This will help in deciding what material to include to ensure adequate coverage of all the requirements. Evidence can be generated specifically to demonstrate knowledge, understanding and competence.

5.2
Evidence must be from your own work, dated and predominantly taken from work carried out over the last five years.  Evidence of training and education may precede the five years where there is additional evidence that knowledge and skills have not been lost, for example by having been kept up to date through professional development and practical application. Also, some unique evidence of practical competency/experience may also precede the five years.  However applicants should note that the value of any evidence used for demonstrating current competence diminishes with time.
5.3
An item of evidence consisting of workplace documentation alone is unlikely to provide an adequate demonstration of performance. It will usually need some Linking Notes written by you, which will explain the intellectual process you went through at the time and perhaps the background and details of the situation involved. Include details of numerical calculations, logical reasoning behind decisions and reference to legislation, where appropriate. 
5.4
Items of evidence that include contributions by other people should be annotated to clearly show the extent of your contribution to the work and your relationship to the others (eg if you are the Department Head).
5.5
The portfolio must be authenticated by a suitable Referee, who has agreed that the contents truly reflect the extent and nature of your own work.
5.6
Where the portfolio covers work for more than one client, (eg consultancy), then the separate parts could be authenticated by different people, as appropriate.
6.
basic underpinning knowledge for RPAs (see Appendix 1)
6.1
This area of the portfolio has frequently been neglected by applicants, often causing unnecessary and long delays in completing the assessment. Points that are relevant are listed below.
6.2
The basic syllabus specifies the topics of the underpinning knowledge and also the depth of knowledge required for each topic of the syllabus, namely: GA (general awareness), BU (basic understanding) or DU (detailed understanding).

6.3
Sufficient evidence must be provided to demonstrate that each topic of the basic syllabus has been covered, to the required depth of knowledge, either:

(i) in the applicant’s degree, postgraduate study, professional training courses, certificated study or other local training events; and/or

(ii) as part of the applicant’s work experience. This evidence should be in the form of a resume of the applicant’s work history and should detail the positions held and relevant work experience, clearly highlighting those aspects that demonstrate the necessary knowledge for each relevant topic. 
6.4
Course outlines, syllabus information, meeting programmes attended or similar items would usually suffice for the evidence in those areas where general awareness or basic understanding is required, provided the evidence is sufficient to demonstrate the necessary knowledge.  

6.5
Some training course providers have demonstrated that their course meets the knowledge requirements for many of the topics of the basic syllabus. Demonstration of attending and passing (if course was assessed) that course is sufficient for those topics. The course provider should be able to provide appropriate information.

6.6
Information should be provided as to whether or not performance on the training course(s) was formally assessed. If it was, a brief description of the method(s) of assessment should be provided together with the result(s) achieved by the applicant (see section A1.4 in Appendix 1).

6.7
In addition to course based knowledge, evidence of practical competency is necessary for the five topics of the basic syllabus for which the required depth of knowledge is DU. Such evidence should normally be from a workplace environment (see Section 7 and Appendix 2). 

6.8
The table in Appendix 1 has been specifically designed to identify all the evidence that the applicant needs to supply and to provide a convenient format for:

· the applicant to provide the evidence;
· the assessors to record the outcome of the assessment; and
· RPA2000 to automatically request further evidence, where judged necessary. 

7.
DEMONSTRATION OF PRACTICAL COMPETENCIES (see Appendices 2 and 3)
7.1
Applicants must provide evidence to demonstrate practical competence in each of the five topic areas of the Basic Syllabus that require Detailed Understanding. There is close correlation between these five topics and items 2 and 3 of HSE’s specific requirements as listed in the Table in Section 2 of this document. Similarly practical evidence is required by RPA 2000 to demonstrate the ability to give adequate advice to duty holders and employers (item 4 in the Table in Section 2). Guidance to assist applicants in providing evidence in support of practical competencies follows below.
· As a general principle, and where appropriate, it is acceptable for one significant item of evidence to be used to demonstrate more than one competence. If doing so, the applicant must be careful to maintain clarity in the presentation of the evidence.
· Items of evidence might include operating data or documentation produced in the workplace, reports, minutes or notes on meetings, schedules, programmes, objectives/goals achieved, details of work on special projects, photographs, plans, drawings, etc.

· When using minutes or notes of meetings, you should ensure that they are from meetings where you have made a contribution, and are detailed enough to clearly show your contributions or actions.  A contextual statement describing your involvement may be of benefit.

7.2
Some difficulties can arise when items of evidence relate to an applicant’s work for an ‘RPA Body’, often where the applicant does the work but a certificated RPA is responsible for issuing the advice. In such situations the submitted evidence must be clearly annotated (or appropriate Linking Notes provided) to identify the applicant’s role in undertaking the work and preparing recommendations to the certificated RPA. Training plans for potential RPAs should have taken account of this.

7.3
The tables in the Appendices have been specifically designed as a convenient format for:

· the applicant to cross-reference all items of portfolio evidence to the appropriate competence(ies)/experiences;

· the assessors to record the outcome of the assessment; and

· RPA 2000 to automatically request further evidence, where judged necessary.
8.
SIMULATION AND MENTORED PRACTICAL EXERCISES 

8.1
The HSE Statement requires prospective RPAs to demonstrate that they have practical workplace experience in each of the Basic Syllabus topics requiring Detailed Understanding and this is reflected in RPA 2000’s requirements. Some applicants may have difficulty in obtaining practical experience in some areas of radiation protection and hence may wish to use simulation in place of, or to supplement, their workplace evidence. Simulation involves the creation of a realistic workplace scenario incorporating relevant radiation protection issues that an RPA would be expected to address. The applicant submits evidence to demonstrate the necessary practical competence to resolve those radiation protection issues. Such simulation is the basis for the ‘mentored practical exercises’, which are undertaken by students on some Training Courses in Radiation Protection.  
8.2
Where applicants provide evidence of practical competencies based on simulation, the following guidance, which is based on experience and on detailed discussion with assessors, will be relevant.
· Evidence from simulation must only be used when the applicant’s workplace is unable to provide the opportunity to demonstrate the competency. In all cases, the reason for submitting this type of evidence must be fully explained.

· There should not be a problem awarding certification if a ‘good portfolio’ includes no more than 10% of the competencies that are demonstrated by evidence from simulation (ie at least 90% are from direct work experience).

· It is unlikely that certification would be awarded if more than 50% of the competencies are demonstrated by evidence from simulation (ie less than 50% are from direct work experience).

· In all situations, the award of certification will be greatly influenced by the quality of the evidence from the simulation and the reasons for having to use simulation.
9.
APPLICANTS FROM OUTSIDE THE UK

9.1
Any person may apply for a Certificate of Competence to act as an RPA under IRR99, irrespective of where they live or work. All evidence submitted must be in English.  A translation from an original document is acceptable.

9.2  
Applicants for RPA certification must be able to satisfy the Assessors that they have a Detailed Understanding of IRR99. If necessary, such a demonstration may be achieved by providing Portfolio evidence of legislative knowledge in their own country of work, with contextual statements showing how that Country’s legislation relates to or differs from the requirements of IRR99.

9.3
Such persons must demonstrate the ability to give adequate advice to duty holders and employers.

10.
THE ASSESSMENT PROCESS

10.1
The full assessment process is described elsewhere in RPA2000 Operating Procedures. Of relevance to the portfolio assessment is that:

· the full portfolio is sent to the lead assessor; and

· the summary section is sent to the two supporting assessors.

10.2
The supporting assessors can ask to see the full portfolio, or the lead assessor can send the full portfolio to another (or both) assessor(s) for a second opinion. Most often, the lead assessor reaches a conclusion and puts this to the supporting assessors for their confirmation.

10.3
It is possible that Assessors may wish to interview Applicants in borderline cases.

Professor Peter Sharp

Chairman 

RPA 2000

28 March 2007
Appendix 1 – Cross reference Table No. 1

Basic Underpinning Knowledge (Basic Syllabus) for 
Radiation Protection Advisers

A1.1
Introduction

The topics of the basic syllabus detail the extent and depth of the knowledge and training required by an RPA under IRR99. This can be found at Annex 3 of the HSE Statement on Radiation Protection Advisers and is based on the requirements for a ‘qualified expert’ as defined in Article 1 of the Basic Safety Standards Directive 96/29/Euratom. The three levels of the depth of knowledge are defined as follows:

	Depth of knowledge
	Definition

	GA
	General Awareness. Knows that the topic exists and aware of its significance to work activities in context.  Also knows how and where to obtain help on the topic if needed.

	BU
	Basic Understanding. Has a basic understanding of the topic with a level of detail that allows the RPA to apply it to familiar work activities in context. If necessary, can research further knowledge using readily available sources and apply it in less familiar circumstances.

	DU
	Detailed Understanding. Has a good understanding of the topic and the underlying principles and can apply the knowledge in appropriate contexts. Can apply the knowledge working from basic principles to deal with situations in new or unfamiliar areas and can identify and influence the peripheral and long-term issues arising from its application.


A1.2
Instructions for completion of Cross Reference Table No. 1

1. For each topic of the Basic Syllabus, provide suitable evidence to demonstrate that you have the necessary knowledge at the appropriate depth of knowledge.

2. In the ‘evidence’ column of the Table, provide a clear cross-reference to the relevant item(s) of your portfolio evidence, possibly using information from a course provider who may be able to provide information directly relating the course syllabus to the Basic Syllabus for RPAs. 
3. Leave the ‘assessment’ columns blank, for use by the assessor.

4. If this Table is subsequently returned to you, it means that you are deemed to have provided insufficient (or unsuitable) evidence in respect of one or more of the topics of the basic syllabus. Please then provide additional evidence for each of the topics for which your initial evidence has been deemed to be insufficient.  

A1.3
Cross Reference Table No.1
Basic Underpinning Knowledge (Basic Syllabus) for Radiation Protection Advisers
	Topics of Basic Syllabus
	Depth
	Evidence
	Assessment

	
	
	
	Sufficient
	Insufficient

	Basic atomic and nuclear physics
	BU
	
	
	

	Basic biology
	BU
	
	
	

	Interaction of radiation with matter
	BU
	
	
	

	Biological effects of radiation
	BU
	
	
	

	Detection and measurement methods (including uncertainties and limits of detection)
	BU
	
	
	


	Quantities and units (including dosimetry underlying regulatory quantities)
	BU
	
	
	

	Basis of radiation protection standards (e.g. epidemiology, linear hypothesis for stochastic effects, deterministic effects)
	BU
	
	
	

	ICRP principles:
· justification; 
	BU
	
	
	

	· optimisation; 
	BU
	
	
	

	· dose limitation.
	BU
	
	
	

	Practices and interventions (including natural radiation especially radon)
	BU
	
	
	

	Legal and regulatory basis:
· international recommendations/conventions; 
	GA
	
	
	

	· European Union legislation;
	GA
	
	
	

	· national legislation (including competent authorities):

· IRR99 (See Note);
· other relevant legislation.
	DU

BU
	
	
	

	Operational radiation protection:
· types of sources (sealed, unsealed, x-ray units, accelerators);
	BU
	
	
	

	· hazard and risk assessment (including environmental impact) (See Note);
	DU
	
	
	

	· minimisation of risk (See Note);
	DU
	
	
	

	· control of releases;
	BU
	
	
	

	· monitoring: area, personal dosimetry (external, real time and internal), biological (See Note);
	DU
	
	
	

	· critical dose concept/dose calculation for critical group;
	GA
	
	
	

	· ergonomics (e.g. user-friendly design and layout of instrumentation);
	GA
	
	
	

	· operating rules and contingency planning;
	BU
	
	
	

	· emergency procedures;
	BU
	
	
	

	· remedial action/decontamination;
	BU
	
	
	

	· analysis of past incidents including experience feedback
	GA
	
	
	

	Organisation of radiation protection:
· role of qualified experts;        
	BU
	
	
	

	· safety culture (importance of human behaviour);
	BU


	
	
	

	· communication skills (skills and ability to instil safety culture into others);
	BU


	
	
	

	· record keeping (sources, doses, unusual occurrences, etc.);
	BU
	
	
	

	· permits to work and other authorisations;
	BU
	
	
	

	· designation of areas and classification of workers (See Note);
	DU
	
	
	

	· quality control/auditing;
	BU
	
	
	

	· dealing with contractors
	GA
	
	
	

	Waste management: 
· principles of management;     
	GA
	
	
	

	· principles of disposal
	GA
	
	
	

	Transport
	GA
	
	
	


Note 
Use this Table to demonstrate adequate underpinning knowledge for the five topics requiring a

DU level of knowledge, noting that a practical demonstration of that knowledge is also required 

for these five topics. Refer to Cross Reference Table No.2 for the practical competencies that need 

to be demonstrated.

A1.4
Training courses attended
Use the following table to list the training course(s) that you attended to cover the knowledge required by the Basic Syllabus, and please also specify:

· whether or not your performance was formally assessed;

· if so, the method of assessment (brief description only); and

· the result that you achieved.

	Title of course
	Date attended
	Whether assessed?
	Method of assessment
	The result you achieved

	
	
	Yes/No
	
	

	
	
	Yes/No
	
	

	
	
	Yes/No
	
	

	
	
	Yes/No
	
	


Appendix 2 – CROSS REFERENCE TABLE No. 2 : Evidence to demonstrate Practical Competencies
 A2.1
Instructions for completion of Cross Reference Table No.2

1. For each of the five DU topic areas in Cross Reference Table 2 provide suitable evidence from your work to demonstrate the corresponding elements of competence. 

2. The ‘Advisory and additional notes for the applicant’ provide a clearly defined route as to specific evidence situations that are likely to demonstrate competence to the assessors. RPA 2000 hopes that most applicants will follow this defined route although applicants are free to submit whatever evidence they deem to be most appropriate to demonstrate their competence. Sections are provided within the Table for applicants to record this additional/alternative evidence.

3. In the ‘Evidence reference’ column of the Table, provide a clear cross-reference to the relevant item(s) of your portfolio evidence
4. Leave the ‘Assessor Decision’ column blank, for use by the assessor.

5. If this Table is subsequently returned to you, it means that you are deemed to have provided insufficient (or unsuitable) evidence in respect of one or more of the chosen competencies. Please then provide additional evidence for each of the competencies for which your initial evidence has been deemed to be insufficient.  

A2.2
Cross Reference Table No.2

	Extended description of the five DU areas
	Elements of the competence required of an RPA by HSE
	Evidence

reference
	Assessor

Decision
	Advisory and additional notes for the applicant

	1. IRR99

A detailed understanding of IRR99 and its ACOP, together with knowledge of non-statutory HSE guidance in ‘Work with Ionising Radiation’ (HSE Books L121). 


	1.1 A thorough understanding of the IRR99, and the practical measures for compliance with those regulations, in accordance with the ACoP and HSE guidance (HSE Publication L121), where relevant. 

1.2 The ability to interpret regulatory requirements in practical situations.


	
	
	Provide one or more items of suitable evidence from your work to demonstrate both elements of competence (1.1 & 1.2). Your evidence should include the following:
Comprehensive advice explaining how the Ionising Radiations Regulations 1999 apply to a particular work situation. The advice must include:

· identification of those regulations that  are directly applicable to the work situation and an evaluation of the implications of these regulations;

· an outline of the actions required for compliance with IRR99, including reference  to relevant parts of the ACoP and citing any relevant non-statutory guidance; and

· a contextual statement explaining why the other regulations (from IRR99) are not directly applicable to the work situation.  

The chosen work situation must relate to a use of ionising radiations that is sufficiently comprehensive to warrant a review of many aspects of the IRR99. If necessary, provide evidence from different work situations so as to demonstrate the practical implementation of a range of regulations.

	Extended description of the five DU areas
	Elements of the competence required of an RPA by HSE
	Evidence

reference
	Assessor

Decision
	Advisory and additional notes for the applicant

	2. Hazard and risk assessment


	2.1 Understanding the principles of hazard and risk assessment and their practical application to work with ionising radiation. 

2.2 The ability to identify and assess risks of actual and potential exposure to ionising radiation, including the calculation of projected exposure.


	
	
	Provide one or more items of suitable evidence from your work to demonstrate both elements of competence (2.1 & 2.2). 
Competence is likely to be demonstrated if your  evidence addresses each of the following three situations: 

2(a) Identification and evaluation of the significant hazards and risks arising from exposure to ionising radiation in a work situation.

2(b) Evaluation of a risk assessment and identification of the necessary control measures consistent with the risk and with the hierarchy of those control measures.

2(c) Assessment of plans for new facilities, including shielding calculations, and advice on safety and warning features.


	
	
	
	
	If you decide to submit evidence that is additional to or in place of any of the above three situations, list the situations to which this evidence relates: 




	Extended description of the five DU areas
	Elements of the competence required of an RPA by HSE
	Evidence

reference
	Assessor

Decision
	Advisory and additional notes for the applicant

	3. Minimisation of risk (including ALARP)

Including: 

· work supervision; and

· the interpretation and application of radiation protection data.


	3.1 The ability to identify and propose appropriate control procedures to restrict radiation exposure, in accordance with the principles of ALARP.

3.2 The ability to interpret and apply radiation protection data (e.g. radionuclide decay and emission data, source outputs, dose histories, workplace monitoring results, manufacturers’ data, shielding calculations).
	
	
	Provide one or more items of suitable evidence from your work to demonstrate both elements of competence (3.1 & 3.2). 
Competence is likely to be demonstrated if your  evidence addresses each of the following four situations: 

3(a) Estimation of the doses that could be received by workers, under routine and accident situations, by the review and analysis of relevant data.

3(b) A review of and advice on local rules, work supervision, contingency plans, and other relevant working procedures, consistent with the principles of ALARP.

3(c) A review of and advice on the requirements and provisions for radiation protection training.

3(d) Advice concerning the provision of engineering controls, working procedures and PPE, commensurate with the radiological hazard.   



	
	
	
	
	If you decide to submit evidence that is additional to or in place of any of the above four situations, list the situations to which this evidence relates: 




	Extended description of the five DU areas
	Elements of the competence required of an RPA by HSE
	Evidence

reference
	Assessor

Decision
	Advisory and additional notes for the applicant

	4. Monitoring: area, personal dosimetry (external, real time and internal), biological

Including radiological measurements.


	4.1 A practical understanding of: (i) the measurement of radiation dose and dose rate; and (ii) the measurement and assessment of radioactive contamination. 

4.2 The ability to interpret radiation and contamination measurements in order to identify necessary control procedures.

4.3 The ability to interpret personal dosimetry data in order to identify necessary control procedures.


	
	
	Provide one or more items of suitable evidence from your work to demonstrate all three elements of competence (4.1, 4.2 & 4.3). 
Competence is likely to be demonstrated if your  evidence addresses each of situations 4(a) and 4(b) plus either situation 4(c) or 4(d): 

4(a) The generation or detailed review of a workplace monitoring programme and advice on its implementation, including the choice of the appropriate type of instrumentation and the setting of reference levels.  

4(b) The generation or detailed review of a personal dosimetry programme and advice on its implementation, including the choice of the appropriate type(s) of dosemeter(s) and the setting of reference levels.

--------------------------------------------------------------------------------------------
4(c) Analysis of and consequent advice on workplace monitoring data (eg dose, dose rate and contamination surveys, air sampling results).  

4(d) Analysis and consequent advice on Personal Monitoring Data (dosemeter results, internal dosimetry results, and statutory dose records issued by ADSs).  



	
	
	
	
	If you decide to submit evidence that is additional to or in place of any of the above four situations, list the situations to which this evidence relates: 




	Extended description of the five DU areas
	Elements of the competence required of an RPA by HSE
	Evidence

reference
	Assessor

Decision
	Advisory and additional notes for the applicant

	5. Designation of areas and classification of workers

Including control procedures for work involving the potential for significant radiation exposure.


	5.1 The ability to identify the need for area designation as Supervised or Controlled.

5.2 The ability to identify appropriate access control measures for designated areas.

5.3 The ability to identify the need for classification and personal monitoring of workers.


	
	
	Provide one or more items of suitable evidence from your work to demonstrate all three elements of competence (5.1, 5.2 & 5.3). 
Competence is likely to be demonstrated if your  evidence addresses each of the following three situations: 

5(a) Advice on the establishment or detailed review of provisions for the designation of controlled and supervised areas in a variety of situations, preferably including protection against both external and internal radiations. 

5(b) Advice on the establishment or detailed review of provisions for the classification of workers and the implementation of measures to ensure their safety in a variety of situations, preferably including protection against both external and internal radiations.  

5(c) Advice on the establishment or detailed review of written arrangements for the entry of non-classified workers into controlled areas.



	
	
	
	
	If you decide to submit evidence that is additional to or in place of any of the above three situations, list the situations to which this evidence relates: 




Appendix 3 – CROSS REFERENCE TABLE No. 3
Adequate advice to duty holders and employers
A3.1
Introduction

The HSE Statement requires applicants to demonstrate their ability to give adequate advice to duty holders and employers. To gain certification, RPA 2000 requires you to identify or provide evidence to demonstrate this ability. Adequate advice means the ability to provide the duty holder/employer with correct advice on the IRR99 in such a way that would influence a reasonable person.  The ability to influence the employer necessitates good communication skills, both verbal and written. Evidence should be identified or provided of good communication skills and the ability to give correct IRR99 advice. Applicants should note that whether or not an employer has heeded such advice is not regarded as a measure of communication skills, unless it is concluded that the advice was ignored because it was so poorly presented.

A3.2
Instructions for completion of Cross Reference Table No. 3

1. It is expected that the majority of the items of evidence that you have submitted in support of your practical competencies (Appendix 2) will also demonstrate your ability to give adequate advice to duty holders and employers. 

2. Where you believe that an item of previous evidence has adequately demonstrated your ability to give the necessary advice, simply record the detail in columns 1 and 2 of Cross Reference Table No.3. 

3. If you wish, you may provide a clear cross-reference in columns 1 and 3 to relevant new item(s) of portfolio evidence that demonstrate your ability to give adequate advice to duty holders and employers. 

4. Leave the ‘assessment’ columns blank for use by the assessors.

5. If the Table is subsequently returned to you, it means that your evidence is deemed to be insufficient or unsuitable. Please then provide additional evidence.  

A3.3
Cross reference Table No. 3

	1
	2
	3
	4

	Brief description of evidence
	Reference to previous

evidence
	Reference to new

evidence
	Assessment

	
	
	
	Sufficient
	Insufficient

	1.


	
	
	
	

	2.


	
	
	
	

	3.


	
	
	
	

	4.


	
	
	
	

	5.
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